UCAS
APPLICATIONS



What is UCAS?

University and Colleges
Admissions Service

 All students will need to register in the UCAS Hub to start
and access their application (2022 applicants only)

« There is only one single sign In for students to access the
application and to track their offers and decisions


https://www.ucas.com/what-are-my-options/create-your-ucas-hub-today

WWW. UCAS.COM

CHOOSE YOUR FUTURE

Allresufts Cowses Uni&colleges Apprenticeships Advice Events

Q Search for courses, unl & colleges and information
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http://www.ucas.com/

Click Undergraduate
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2022 Entry .

You need
fo reqgister
first/create
account




Signin  Register

Don't try to log in -

your UCAS log in will
be for the main site

not APPLY.

@ o Click
REGISTER

REGISTER
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Emall

sharonw(@crickhowell-hs.powys.sch.uk

First name

Sharon

Last name

Webb

Password

v | have read and understood the

We never share your data without permission
and policies

Important - Sensible
email address that
you check very reg
vlarly. Can be
school or home.

First name: Full
name as birth
certificate not Kate
If it is Katie or Tom if
It is Tomos

Your Password needs to
contain:

At least 8 characters
At least 1 lowercase
character

At least 1 uppercase
character

At least 1 number
At least 1 special
character

No more than 30
characters

Accept terms
and conditions
and press Register

L



You Wil be sent
an email with ©
code

» Add Verification code
— You only have 5 MINS

»|f you do not receive
an email-check junk or
If you have timed

out click request
another code

VERIFY YOUR
ACCOUNT

An email has been sent to you on behalf of UCAS, with a
code to verify your email address. Please enter the code
below.

Code




HI SHARON

We've just got 4 steps to help you find all the right
information

Not a student?




In which year do you want to
start your studies?

2022

2023

Click 2022



Select a level of study

Undergraduate —
Uni and college degrees, and apprenticeships

You need to
click undergraduate.

Postgraduate

Returning to uni to continue study, or apprenticeships

Postgraduate is post
degree




Would you like additional information on:

D Apprenticeships |:| Conservatoires
Work based training Performing arts at Conservatoire
universities

Click if you'd like info on Conservatoires or
Apprenticeships and then next or just next if you don't




Where do you live?

United Kingdom ¥ Enter postcode

Enter postcode



1ttps://www.ucas.com/dashboard#/ L6 Not syncing =

Stay up-to-date with unis, colleges, offers,
and more

Get tailored info about uni and college courses, open

days, and apprenticeship options. *

O Yes O (\[o]

Get great deals, offers, and freebies, including high

street brands, tech, and travel. *

O Yes O No

tan vunu bnow vniir data is safe with 1s_and we never naco see- -

Your choice but useful for offers/other opportunities



&) (3] https://www.ucas.com/dashboard#/

Mobile number

Country code

United Kingdom (+44) v

Which subject(s) are you interested in studying?

Subject 1*

Select an option v

Subject 2

Select an option v I

SN

Enter mobile number and the subjects you are interested in

TICK YOU ARE IN SCHOOL ADD/FIND SCHOOL
CREATE ACCOUNT



()  https://www.ucas.com/dashboard#/ o= Not syncing &
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Course Search Favourites Explore options Open days & Tanff points &
Exhibitions Predicted grades

BB OO -

Personal Dates &
App!
Statement Notes Deadlines FAQs PPYY
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You now have access to a range of help, resources and
support






Now to start an application

\BD
APPLICATION

YOUR
APPLICATIONS

YA Rl

Your applications are temporarily
unavailable, please check the service

status page.
Network Error: UGA

SERVICE STATUS

@ Add application

TARIFF POINT CALCULATOR

c.' chromebook

Switch to
Chromebook

Learn more

A B
D e G chromebook
Switch to %
Chromebook g
w
) - |
VIEW SAVED

Advertisement. Why the ads?



Undergraduate

Degrees, HNDs, and HNCs

You need
undergraduate
unless you are
applying for @
conservatoire
(music/performing
arts)



Linking to your school, college or centre

Ifyou're applying with the
help of your school, college
or centre then select Yes
and enter our Buzzword.

LiAS

A ina agEYin i P B §oPell 20| impi o8 QLT

Comect asof ZIMay2@l | 15

Say Yes — Apply through
school

QOur Buzzword is

STJOS2022ENTRY

ENTER THE BUZZWORD
AND CONFIRM THE
SCHOOL



» It will then say you are linked

fo St Joseph’s Catholic High
School.







Application overview .

UCAS APPLICATION
Your homepage is where you'll

see the sections that need
completing.

You don't need to complete the

application atonce, you can log
inand out at any time until
you're finished.

As you add information to each
tile, the percentage complete
dial should increase each time
yvou mark a section as complete.




Application overview

The second section is your profile -
information aboutyou.

The tiles will give you an overview;
if a section is complete, in progress,
or you need to startit.

All sections mustbe marked as
complete to send to UCAS.

You must complete all mandatory
questions to mark a sectionas
complete (they have a #).







Then click on
PERSONAL
DETAILS

*NB your name should
be the same as

your exam entries
ePreferred name can be
your shortened

name eg Ben not
Benjamin

eOnly fill in surname
before 16th birthday if
you have changed your
name since you turned
16 — otherwise don’t put
anything here

—)

Personal details: your
name should already be
visible, but you'll need to
add your title and complete
the other mandatory fields
(marked with a *).

Once you have completed a
section you must
remember to mark the
section as complete at the
bottom of each page.

LGS

PERSOMAL DETAILS




Application overview

The listonthe left of each
section will show which
sections are completed
(with a tick), which are in
progress (with a half-moon)
and which have yet to be
started (no icon).

Click on the @ throughout
for help text to provide
advice about what to put.

Pl B el S et el M e el







You should provide either
a landline ora mobile
number inthis section.

You'll only see the fields
to add the nominated
contact details if you
answer Yes to the
question.

This means someone else
canspeakto us about
your application.

Nominated access

D0 po o Moo o080 W o of 1pest o0 o el el o e
Perdun 1 pou 0 a0 B4 apeel, pi G NO04n T e Daw Bty

®

You can choose, but
Nominated Access is usually Mr
Graeme Clark (Head of Sixth
Form), Mrs Kayliegh Bray (Head
of Year 13) or a parent.



Personal
Details

/ UcAs

If you select No, additional Home address questions will appear.
Area of Permanent Residence — will be where you live e.g.
Slough the county where you LIVE. ... use the LIST Ressdency setais Reshtency detaits

s N 04 D L b4 s st 28w
U

B e e
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Residential Category — most will be UK Citizen England- use
the LIST but some will be other options. Just make sure you ot o e
are aware of this ahead of time. '

Fee Code — most will be 02 — check again before
application goes off re sponsorship etc I ]

Student Support Arrangements - select Slough (depending
on where you live — use list)

Soourity mading PUBUC Correct s of 21May2®1 | 26

Parent who is not a UK National ... 2

Nominated Access — this is up to you! However, |
recommend you put Mrs Bray or me so we can help with
any issues.

Criminal Convictions — only tick if you HAVE a conviction!

Disability/ Special Needs — only include something here s it
is registered and official — ie a statement. But DO include if
you have one as lofs of funding available.







UCAS

EMPLOYMENT

If vou add more than

one employment itwill
appear in chronological
order with the most recent
at the top.

Mot everyone will have
something to enter here. It's
up to you whether you
create an employment
record here or not - but
remember to mark the
section as complete!







You'll add details of all
gualificationsyou've already
achieved and those you're
studying towards.

Firstyou need to add details of
where you've studied, or are

studying, then add qualifications.

Start by clicking Add place of
education.

You'll be asked for a Unique
Learner Number — if you don't

have one leave the question
blank.

Loourity maricing IPLIBLIC

EDUCATION

Corredt &5 of Z1May BE1 | =0




Type the name of where you
studied. Once you find your
centre, click onthe name and
the Exam centre number will
automatically populate.

If an exam centre number
doesn't appearthat’s ok, it’s

hecausewe don't have it

Add when you started and
finished, and if you're still
studyingthere addthe manth,
you're due to finish.

Soourity marking PUBLIC

Corred a5 of Z1May 221 | 31

School >>>>use find >>>> St
Josephs Catholic High
School (ho apostrophe) >>>
check exam

number (51421)

If you joined us IN Year 7
your start date will be
09 2015

If you joined AFTER Year 7,
your start date will
be different.

Finish Date 08 2022



f you joined us for Sixth Form and
sat GCSEs at another school ...

» Click 'add new

» School college and enter details for your
previous school.



There are warning messages
£ £ University of UCAS
to help you.

For example, you can'tsay O o canvet be full v o7 e than one schesl o coliegs

ol B prr b - pleaes check the it snd Timieh dates
you attended 2 or more you heve erfered

places of study full-time e ——
duringthe same date range.

Red text arewarnings and UCAS Training School
mean something iswrong and ! !
blue text is for information

Yiou need to be aware of. & =& came tme - plewre check the touE and fmick detes

e b aviered
W ¥ e P el i Tl o e RS TR BT
quakdieatwnd hee

B Foocirvea! be lull v @ rresie than one schosl o ccliess
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Contact and residency

details

A d d Education
qualifications [

Nationality details

> | hCIVG dOﬂe O Supporting information

ShOFH'ST Of YOUI’ English language skills
qualifications to

help you add the
CorreC'I' Ones. Personal statement

» |f you do resit
GCSE, remember
to put this as a
course that you
are studying
currently too!

Finance and funding

Add qualification

To add a qualification either choose from the qualification shortlist or search for your qualification.

Qualifications shortlist

<+ Extended Project (Level 3) ) <+ GCE Advanced Level

) <+ GCE Advanced Subsidiary )

<+ GCSE (Grade: 9-1) ) <+ GCSE (Grade: A%-G)

+ OCR Level 1/2 Cambridge + Pearson BTEC Level 3
Naticnals Mational Extended Cert (360)
(First teaching Sept 2016)

Search for your qualifications

) GCSE; Double Award (A*-A*
to G-G)

+  Pearson Edexcel Level 3
Certificate in Mathematics in

Context (Core Maths)

Please search for the qualification title, eg A level and not the subject, eg ‘chemistry’

Overseas qualifications will be listed alphabetically under the name of the country they were taken in.

Search ‘other’ to see the full qualifications list.

Search by name




» Add gualifications >>>>

» GCSE -add all GCSEs

» —nb you sat ‘English Language’ and ‘English
Literature’

» >> date is August 2020

» >>> Awarding Body = AQA, Edexcel, Eduqas,
Pearson...check with your subject teacher.

» >>>use SAVE and ADD SIMILAR until all subjects are

Education n

» Put your GCSE/Level 2 BTEC grades in.
A Levels, BTECs, Core Maths and EPQ

» As above but ensure you put your graduating date
as August 2022 and your grade as ‘pending’

» BTECS - you may need to put in the modules that
you study with any official grades that you already
have.




Nationality details.




UCAS

NATIONALITY DETAILS

if you are a UK national,
this is what you will see.




NG vl el Dol ol DfEN" °

ifyou were born inthe UK but have a
different nationality, you will be asked

additional guestions.

The information you provide

will help universities and colleges in
determining your eligibility and allow them
to assistyou with the visa application

process, if required.
ey mmey prorevspedy plied oo g pegreet oo Faw e -

There's some possible combinations but
we'll only show relevant fields depending on
YOLUT @NSWers.

ToOUriy Immaricing IPLIELIC 19 June 7021 | =T
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Ifyou weren't born inthe UK you're asked = | _ |
for the date of firstentry to the UK. —

Ifyvou're not inthe UK yet, put the first
of the month you planto arrive.

There's some possible combinationsbutto
help you we'll only show relevant

fields depending on your answers.

Doy w0 pnacdet pena B pad s e Y

s poa iy cdeed St b Dot e Dee d meidt

Conurity masking PLIELL

Slunc 7021 | 2B




Ifyou selectyou will need a visa, you'll
also be asked for your passportdetails.

Ifyou have a passport, we askyou for
your passport number, valid from and
expiry dates; and place of issue.




Supporting information




All questionsare mandatory (*),
butyou have the option of idon 't
know and Prefer not to say for the
firsttwo.

Youdon'thavetodeclarea
disabilityif you don't want to, you
can select No disability.

Information completed here is
not used to make a decisionon
your application. It's only shared
with those involved in supporting
you, or makingthe arrangements
for support.

Security mafing PUBLC

UCAS

SUPPORTING INFORMATION
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If English isn'tyourfirstor
primary language, we'll
ask for your TOEFL or
IELTS registration
numbers, you only need
to enter reference
numbers if you've been
assigned one and you
know it.

UCAS

ENGLISH LANGUAGE SKILLS

LR B b e ] .'_.
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You will only be asked
further questions in finance
and funding if you select
UK, Chl, leM or EU Student

Finance Services.

A b e e et @ farsting o e et -
s & - ol o -

We'll ask you for your local
authority under “Student
support arrangements’.
Most are 02 and the
County you live

For more information head
to: ucas.com/finance

Soourity mariing: IPLIBLIC Comrect as of Z1May 3EFL | 45







— DIVERSITY AND INCLUSION

You'll only see these questions if
you have a UK home or postal
address.

AT e e rayuiy WO T

Eesabay Foimydig
There are two mandatory -
fields(*), but you have the option
to respond with | prefer not to
say.

This information is only shared
with universities or colleges once
vou have secured a place, it does
not influence any decision
making. It's used to ensure
applicationsare treated fairly.




Ariiefarr. m prepa-aiesr 1o ghe scacation

Detailsof spedfic

organised preparation activities
should be entered here; these
willnormally take placeat a

University or Collegecampus
You willknow if you have
participated insuch activities

When addingthe activity there is
a drop-down box with optionsto
choosefrom.
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You canselect! prefer not to
say for the parental education
question.

For the occupational
background, you must type at

least 3 letters into the response
field, and then selectan option
from the menu that appears
below it.







Personal Statement

UCAS have very sophisticated plagiarism
software and this does happen and they
do notify universities so be very careful
about this!

PERSONAL STATEMENT

You cansaveand
edit this section as

» Paste in in from your Word Online o
doc when you are happy it is the many fimes as you

final version. need to.

» Do not add more than 4,000 _
characters as it will cut off. ‘ Ifyou try to navigate
» Check special characters such as away without saving

pound signs and accents in your wark. We'l
languages as they do not always remind you with a
COpPYy ACross. pop-up warning.

» CHECK THIS WITH FORM TUTOR/SIXTH
FORM TEAM BEFORE YOU DO THIS.

Se:nurity manking, PLBLIC Correct 2 of 2IMay2R1 | 51



The Mark this section
as complete feature is
only available on the
Preview screen.

Soounty maning PUBLC

Personal statement Preview
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Choices

LEAVE UNTIL YOU ARE READY.

They are in no particular order. They will
appear in alphabetical order on your form
and won't be visible to your universities.

You should have choices that are realistic
with your predicted grades and make sure
you have a back up for your insurance (lower
entry requirement).

Do your research before completing this
section!

To add your choices, click
the Choices section.

Start typing the name of the
university or college into the
institution field. Select from the
options displayed.

Do the same for the courseyou have
selected.

Locations and start dates are

displayed according tothe course
details.

Seaurity maiking PUBLIC
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criminal convictions
Some Courses may

b pva barn arp sl @ woagrels
require you to disclose Pt i

your criminal conviction - )
status.

wWe'll only show this

guestion ifthe course
choice requires it.

Correct as of Z1May AL | 55




criminal convictions
Some Courses may

b pva barn arp sl @ woagrels
require you to disclose Pt i

your criminal conviction - )
status.

wWe'll only show this

guestion ifthe course
choice requires it.

Correct as of Z1May AL | 55




There isa maximum of 5
choices and choice restrictions
still apply (@ maximum of four
courses in any one of
medicine, dentistry, veterinary
medicine orveterinary
SCience).

Once all choices are added
select confirm choices to mark
the section as complete.

Correct as of Z1May AL | 565




Your cholces

come courses haveextra
admissions tests and

assessments. + Add choice

We'll showthese inblue
text on the choice card.
Thisshould not be a Medicine (A100) -

sty o Dhadaed (023
A Ve iy P B 0 RO L Y

L it Ly bt of S BODCECCE [

surprisetoyou, asyou
should have seen details b o R R

F T’ deinddi

of this when researching el P —
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the course.
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Clickingthe 3 dots inthe bottom right of a card
enables you to see itasa summary.
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Any choice combinations that are not permitted
will be flagged with red text on the right of each
relevantcard.

P U el B R B R

For examplethese screens show error messages
for students trying to apply to University of
Cambridge and University of Oxford.




YOLUR APPLICATIONS

Submitting the application.




There are 4 steps to
the submission
process.

The application must
be complete

(showing 100%)
before pressing status
Smeit_ Cormre wdormaton

Socurity maning PUBLC Correct 35 of 21 May 221




This shows the full YT appRcation
application and you

candownloaditasa Personal detals
pdf (inthe top right)

to help you check it.

At the bottom of the

application, click

Accept and proceed

(or return to

application if you Contact and ressdency detalls
want to make more TR
changes). S

Bl i

Accept and proceed

Loourity mricing PLIBLIC Dorredt &5 of 21 Moy BIEL




| praferences

B il ] Al AR e R ™ T P

We then need youto
update your preferences.

Loourity maricing IPLBLIC Dorredt &5 of 21 Moy BIEL




You must tick the box at

the bottom of the page to rrres and conditions
confirmyou have read and
understood the terms and

conditions.

You can collapse these by
clickingthe W.

Then click Accept and
proceed, or you can

Return to application, or
Return to marketing
preferences.

Loourity maricing IPLBLIC Dorredt &5 of 21 Moy BIEL




DEADLINES
15t October Oxbridge/Medicine/Dentistry
15" January — all other applications

» When all the sections are ticked as COMPLETE,
you will be able to PAY/SEND

» This only goes as far as the Sixth Form Team to
check. Not the universities. Submit at least a
week In advance.

» We will send it back if there are amendments;
keep checking emails as the message returns
to the email you put on the UCAS form.






If will need to pay by
card, click Pay now and
you will be asked to
enteryour card details.

The applicationfeefor — «=%== -
2022 applicationswill = ot o o e
be £22.00 for one

choice, or £26.50 for

two — five choices

Correct & of 21 Mary 2EL




When you've paid and
submitted your
application, itwillgoto
your school/college to
check.

They will submitthe
applicationto UCAS.

Ifyou log inyou will see
aread onlyversion.

UCAS APPLICATION

UCAS "ot s 11 inng (palre




